
 

GENERATIVE ARTIFICIAL INTELLIGENCE POLICY 

 

  Help for non-English speakers 

If you need help to understand the information in this policy please contact the school on 8545 0300 

 
Purpose: 

To ensure that all students and members of our school community understand: 

(a) Our commitment to providing students with the opportunity to benefit from the use of 
generative Artificial Intelligence (AI) technologies to support and enhance learning and 
development at school  

(b) how to use generative AI tools in a safe and responsible way, while avoiding potential harms 
(c) our school’s policies and procedures for responding to inappropriate student behaviour when 

using generative AI technologies.  
(d) the various Department policies on generative artificial intelligence technologies (these are 

listed below in the advisory library) 
(e) Brentwood Secondary College’s framework for teaching and assessing student work where 

generative artificial intelligence has been utilised. 

 
Scope: 

This policy applies to all students and staff at Brentwood Secondary College 

Staff use of technology is governed by the following Department policies: 

• Acceptable Use Policy for ICT Resources 
• Cybersafety and Responsible Use of Digital Technologies 
• Digital Learning in Schools  
• Privacy Information Sharing  
• Software Administration Systems  
• Generative Artificial Intelligence  

 
Definitions: 

For the purpose of this policy, Generative AI is defined as a category of artificial intelligence that can 
generate new content such as text, images, audio, and video that resembles what humans can 
produce. It is effective at recognising patterns (in video, audio, text or images) and emulating them 
when tasked with producing something

https://www2.education.vic.gov.au/pal/ict-acceptable-use/overview
https://www2.education.vic.gov.au/pal/cybersafety/policy
https://www2.education.vic.gov.au/pal/digital-learning/policy
https://www2.education.vic.gov.au/pal/privacy-information-sharing/policy
https://www2.education.vic.gov.au/pal/generative-artificial-intelligence/policy


Policy: 
 
Generative AI tools can be used to benefit all members of the school community. Generative AI tools are 
used to support and enhance teaching and learning in ways that enhance and support teaching, school 
administration, and student learning. This learning includes potential limitations and biases and will 
deepen as student usage increases. Generative AI tools are used in ways that support and enhance 
critical thinking and creativity, rather than restrict human thought and experience. Work designed for 
students, including assessments, will outline how generative AI tools should or should not be used and 
allows for a clear and unbiased evaluation of student ability. 

Vision for Generative Artificial Technology at our school 

Brentwood Secondary College believes that the use of generative artificial intelligence at school allows 
the development of valuable skills and knowledge and prepares students to thrive in our globalised and 
interconnected world. Our school’s vision is to empower students to use generative artificial intelligence 
safely and appropriately to reach their personal best and fully equip them to contribute positively to 
society as critical thinking young adults who are future ready. 

Students are supported to use generative AI tools ethically in their schoolwork, including appropriate 
attribution. Furthermore, generative AI tools are used in ways that support teacher expertise, yet 
teachers remain the recognised and respected subject matter experts within the classroom. 

Generative AI tools are used in ways that do not harm the wellbeing and safety of any member of the 
school community and expose users to diverse ideas and perspectives and avoid the reinforcement of 
biases, all the while respecting human rights, including individual autonomy and dignity. 

Implementation at Brentwood Secondary College 
 
All students will have equitable access to AI tools.  A list of relevant, recommended, and free resources 
will be provided to the school community. Brentwood will use Generative AI tools that can be 
implemented in an accessible and inclusive way. This includes meeting obligations under the Equal 
Opportunity Act, the Disability Discrimination Act and the Disability Standards for Education which 
includes making reasonable adjustments to accommodate staff or students with a disability. 
 
The use of generative AI aligns with the Victorian Teaching and Learning Model in that it enhances High-
Impact Teaching Strategies (HITS) and also enhances High Impact Wellbeing Strategies (HIWS) especially 
establishing and maintaining class expectations, fostering student self-efficacy and engagement of 
students.  
The use and assessment of Generative AI supports Brentwood's instructional model and fosters student 
agency, engagement, and critical thinking. 
The following tables summarise the appropriate and inappropriate use of Generative AI for both 
teachers and students 
  

https://www.legislation.vic.gov.au/in-force/acts/equal-opportunity-act-2010/030
https://www.legislation.vic.gov.au/in-force/acts/equal-opportunity-act-2010/030
https://humanrights.gov.au/our-work/disability-rights/disability-discrimination
https://www.education.gov.au/disability-standards-education-2005
https://www2.education.vic.gov.au/pal/victorian-teaching-learning-model/policy
https://brentwood.vic.edu.au/curriculum/learning/


 
 Teachers Students 
Appropriate use Brainstorm and generate ideas 

Personalise learning experiences 
Lesson planning 
Curriculum development (aligned with appropriate 
curriculum) 
Checking for plagiarism 
Differentiation 
Positive primers and brain breaks 

Brainstorm ideas 
Personalise learning experiences 
Summarising notes 
Clarification of content 
Formatting 

Inappropriate 
use 

Assessing student work 
Teaching students 

Marking questions 
“Copy-paste” 
Presenting AI thoughts as their own 

 
Assessment of Generative Artificial Intelligence Use  
 
Despite the engagement with generative AI, student work must demonstrate originality and creativity. 
The use of generative AI must contribute meaningfully to curriculum learning objectives and not replace 
original thought and critical thinking. 
 
All students who submit work using generative AI tools must use the prescribed declaration form 
(Appendix A) to declare their AI use:  

• Which generative AI tools were used. 
• The extent and nature of generative AI use. 
• Any AI-generated content or support provided. This includes a report generated by an AI 

checker. 
 
Teachers will assess the following on submitted student work that has used generative AI tools: 

o The process and rationale behind using generative AI tools. 
o The student's ability to critically evaluate and improve AI-generated outputs. 
o Compliance with ethical and academic standards. 
o A proper reference list and a compilation of reliable sources alongside generative AI 

outputs. 
A school-wide continuum of skills (Appendix B) is to be used by both staff and students and describes 
how the skills required to engage with generative AI can be developed and assessed. This tool measures 
the effectiveness and specificity of prompts used. It also evaluates students’ critical engagement with 
generative AI outputs, including evaluation of reliability, bias, hallucinations, and accuracy. It requires 
the students to document and annotate the original AI outputs, demonstrating development and 
refinement of ideas. The continuum also requires evidence of fact-checking, critical assessment of 
claims, vocabulary, and data generated by generative AI whilst requiring students to integrate corrected 
or refined information into final assessment tasks. 
 
Safe and appropriate use of Generative Artificial Intelligence  

 

Prior to implementation of any generative AI tool, it is necessary to clearly define the expected benefits 
and risks. As per the Department of Education guidelines for appropriate use of generative AI tools, staff 
and students should be adequately prepared to understand and use generative AI tools safely and 

https://www2.education.vic.gov.au/pal/generative-artificial-intelligence/guidance/appropriate-use-of-generative-ai-tools


responsibly. 

According to these guidelines, staff and students use generative AI ethically whilst promoting fairness, 
transparency, and keeping accountability. Students and staff must avoid plagiarism or dishonesty by 
disclosing generative AI use. Generative AI tools must be used to enhance and support learning, not 
replace original thinking and should not breach copyright laws or VCAA rules. Resources and training will 
be provided for teachers to support themselves and student-learning as required. 

 
Protecting Privacy and Personal Data 
 

Brentwood’s generative AI policy complies with other relevant department policies that are not specific 
to generative AI, such as the Technologies and ICT Services policy, the Software and Administration 
Systems policy, the Digital Technologies – responsible use policy, Digital Learning policy, 
Photographing, Filming and Recording Students policy and the Privacy and Information Sharing 
policy. 

 
According to these policies, Brentwood takes reasonable steps to ensure the protection of data entered 

generative AI tools or software that integrates generative AI tools (including user prompts). We do 
this by prioritising the use of tools that do not share personal data with third parties. Staff and 
students do not use personal data (e.g. student names, reports, results, personal histories and 
contact details) to train a generative AI model or save or store this data for future use by the 
provider of the tool. In addition, staff must not enter any information or data about the school that 
could be sensitive. 

 
Brentwood will obtain opt-in consent from parents and carers (on Compass) before using any generative 

AI tool that requires personal information beyond a student’s school email address and creation of a 
password for registration. Examples of this additional information are names, age and phone 
numbers. Staff and students also must not use the same password as their school Teams or email 
accounts when registering for a generative AI tool.  

Even if personal information is not required for registration, students will be provided the opportunity 
to opt-out. They are also encouraged to communicate with parents and carers about how the 
generative AI tool will be used. The known risks of generative AI technologies (for example, the 
creation of biased or inaccurate content) are recognised, as well as general risks associated with 
new technologies, which often rapidly evolve.  

Student and Staff Behavioural Expectations 

When using generative AI, students are expected to behave in a way that is consistent with Brentwood 
Secondary College’s Statement of Values, Student Wellbeing and Engagement policy, Bullying Prevention 
policy, Inclusion and Diversity policy and Personal Mobile Device policy. 

When a student acts in breach of the behaviour standards of our school community Brentwood Secondary 
College will institute a staged response, consistent with our policies and the Department’s Student 
Engagement and Inclusion Guidelines. 
• Misuse of generative AI will be addressed via the Brentwood Secondary College’s SWPBS and 

graduated consequences policies as outline in the following document : Graduated Consequences to 
Respond to Concerning Behaviour and Consequences Matrix  (Web view) 

https://www2.education.vic.gov.au/pal/technologies-ict-services/policy
https://www2.education.vic.gov.au/pal/software-administration-systems/policy
https://www2.education.vic.gov.au/pal/software-administration-systems/policy
https://www2.education.vic.gov.au/pal/digital-technologies-responsible-use/policy
https://www2.education.vic.gov.au/pal/digital-learning/policy
https://www2.education.vic.gov.au/pal/photographing-students/policy
https://www2.education.vic.gov.au/pal/privacy-information-sharing/policy
https://www2.education.vic.gov.au/pal/privacy-information-sharing/policy
https://brentwood.vic.edu.au/about-our-college/vision-values/
https://brentwood.vic.edu.au/wp-content/uploads/Student-Engagement-and-Wellbeing-Policy-2020.pdf
https://brentwood.vic.edu.au/wp-content/uploads/2019/11/Bully-Prevention-Policy-2019.pdf
https://brentwood.vic.edu.au/wp-content/uploads/2019/11/Bully-Prevention-Policy-2019.pdf
https://brentwood.vic.edu.au/wp-content/uploads/2020/02/Inclusion-and-Diversity-Policy-2019.pdf
https://brentwood.vic.edu.au/wp-content/uploads/2020/02/Personal-Mobile-Device-Policy-2020.pdf
onenote:https://brentwoodsc.sharepoint.com/sites/BrentwoodAllStaff/SiteAssets/Brentwood%20All%20Staff%20Notebook/Positive%20Climate/Student%20Management/Student%20Management%20Processes.one#Graduated%20Consequences%20to%20Respond%20to%20Concerning%20Behaviour%20and%20Consequences%20Matrix&section-id=%7BBE0DD272-E838-4A79-A3C8-77CE30B0CA9F%7D&page-id=%7BE83FCB90-6B7C-45A3-8FFC-6FECC8F04677%7D&end
onenote:https://brentwoodsc.sharepoint.com/sites/BrentwoodAllStaff/SiteAssets/Brentwood%20All%20Staff%20Notebook/Positive%20Climate/Student%20Management/Student%20Management%20Processes.one#Graduated%20Consequences%20to%20Respond%20to%20Concerning%20Behaviour%20and%20Consequences%20Matrix&section-id=%7BBE0DD272-E838-4A79-A3C8-77CE30B0CA9F%7D&page-id=%7BE83FCB90-6B7C-45A3-8FFC-6FECC8F04677%7D&end
https://brentwoodsc.sharepoint.com/sites/BrentwoodAllStaff/_layouts/Doc.aspx?sourcedoc=%7b21FED93E-406B-40CF-B6E8-3517B1A3C623%7d&wd=target%28Positive%20Climate%2FStudent%20Management%2FStudent%20Management%20Processes.one%7CBE0DD272-E838-4A79-A3C8-77CE30B0CA9F%2FGraduated%20Consequences%20to%20Respond%20to%20Concerning%20Behaviour%20and%20Consequences%20Matrix%7CE83FCB90-6B7C-45A3-8FFC-6FECC8F04677%2F%29&wdpartid=%7b493E7673-3C76-4D34-8248-732546389C2E%7d%7b1%7d&wdsectionfileid=%7bBE0DD272-E838-4A79-A3C8-77CE30B0CA9F%7d


• For VCE students, misuse will be addressed according to the Victorian Curriculum and Assessment 
Authority (VCAA), which has policies in place to address breaches of VCE rules. These policies outline 
consequences for students who engage in cheating, plagiarism, or other forms of academic 
misconduct and are located on Compass with the following link: Brentwood-SC-Senior-Student-
Handbook_2025.pdf   

• Misuse of generative Artificial Intelligence by staff will be addressed using Department of Education 
performance management policies. Examples include (but are not limited to) marking and 
assessment of student work using generative AI, over-automating lesson plans or marking student 
work without reviewing the content for accuracy or bias. 

Communication 

This policy will be communicated to our school community in the following ways: 

• Available publicly on our school website 

• Included in staff induction and child safety training processes 
• Discussed at staff briefings/meetings as required 
• Discussed at parent information sessions 
• Included as annual reference in the school newsletter.  
• Discussed at student forums/through communication tools 
• Made available in hard copy from school administration upon request 
 

Further information and Resources  
 
The Department’s Policy and Advisory Library (PAL) Victorian Schools Generative Artificial Intelligence 
Policy 
This policy should also be read alongside the following resources 

• Australian Framework for Artificial Intelligence in Schools 
• Australian Privacy Act 
• Privacy and Information Sharing Policy 
• Victorian Teaching and Learning Model 
• Australian Privacy Principles 
• VCAA rules of AI regarding authentication  
• Appropriate Use of Generative AI tools 

Policy Review and Approval   
 

Policy last reviewed  
Approved by Principal and School Council [NOTE: School council approval is 

required for any elements of the policy that involve parent 
payments for devices] 

Next scheduled review date  
[The policy will be reviewed every year or as required to ensure 
continued alignment with best practice] 

 

https://brentwood.vic.edu.au/wp-content/uploads/Brentwood-SC-Senior-Student-Handbook_2025.pdf
https://brentwood.vic.edu.au/wp-content/uploads/Brentwood-SC-Senior-Student-Handbook_2025.pdf
https://www2.education.vic.gov.au/pal/generative-artificial-intelligence/policy
https://www2.education.vic.gov.au/pal/generative-artificial-intelligence/policy
https://www.education.gov.au/schooling/resources/australian-framework-generative-artificial-intelligence-ai-schools
https://www.oaic.gov.au/privacy/privacy-legislation/the-privacy-act
https://www2.education.vic.gov.au/pal/privacy-information-sharing/policy
https://www2.education.vic.gov.au/pal/victorian-teaching-learning-model/policy
https://www.oaic.gov.au/privacy/australian-privacy-principles
https://www2.education.vic.gov.au/pal/generative-artificial-intelligence/guidance/appropriate-use-of-generative-ai-tools


APPENDIX A 
 
Student Declaration of Generative AI Use 
 
This declaration form must be completed and submitted with any assessment where generative Artificial 
Intelligence (AI) tools (e.g., ChatGPT, CoPilot, GrammarlyGO, DALL·E, Midjourney, GitHub Copilot, 
Google Translate, DeepL or similar technologies) were used in any stage of the task. It is applicable 
across all subjects at Brentwood Secondary College. By completing this form, you confirm your 
awareness of the school's Generative Artificial Intelligence policy and your responsibility to 
transparently declare any assistance received through AI tools. 
 
Student Information 

Student Name:  
 

Year Level:  
 

Subject:  
 

Assessment Task Title:  
 

Assessment Task Type: 
 

 

Teacher Code: 
 

 

 
AI Tool Usage Disclosure 
Please answer the following questions honestly and in full: 
 

1. Name the AI tool(s) used: 
 

 
 

 
2. At what stage of the task did you use AI? (e.g., brainstorming, drafting, editing, image generation): 

 
 
 
 

3. Describe how you used the AI tool(s) and what aspects of your work were influenced or generated by 
it: 
 

 
 

 
Student Declaration 
 
I declare that: 



☐I have clearly identified all work influenced or generated by an AI tool. 
☐ I have critically reviewed and edited the AI-generated content to ensure it aligns with the 
assessment requirements and my own understanding. 
☐I have abided by the Generative AI policy of the school. 
☐ I understand that misrepresentation of AI use may be treated as academic misconduct. 
 
Signature: __________________________      Date: __________________________



 

   EMERGING   DEVELOPING   PROFICIENT   EXCELLING 

    Critically engaged with 
their choice of prompts 
being  
• Specific 
• providing direction 

and context  
• with length, format 
• with inclusion and 

exclusion criteria. 
• Creative 

  Critically engaged 
with the output 
provided by 
generative AI. 

  Provided evidence of 
how they fact checked 
their generative 
Intelligence Tool content 

  Provided 
assessment/task/work that is 
evidence-based, unbiased, 
balanced and relevant. 

Evaluation of use of 
AI 

Recorded their 
prompts entered into 
generative AI Tool, 
explained their 
reasoning for 
choosing these 
prompts 

• Presented their 
original output from 
generative AI. 

• Indicated how this 
output has 
developed and/or 
formed their ideas. 

• Presented and 
annotated their 
(multiple) original 
outputs from 
generative AI. 

• Demonstrated 
how these outputs 
have refined their 
ideas. 

These annotations 
include:  
• New vocabulary 
• Any 

claims/facts/dates 
made by 
generative 
Artificial 
Intelligence Tool 

 • Identified what 
is outdated, 
incorrect or 
correct in their 
output. This 
could include 
evidence 
compared with 
other google 
searches or 
evidence used. 

• Identified 
/annotated 
where there is 
bias, 
hallucinations 
and/or 
irrelevant 
information in 
the output 

  • Compiled a 
draft version of 
final task with 
relevant and 
accurate facts 
using high level 
resources or 
corrected 
generative 
Artificial 
Intelligence Tool 
resource. 

• Provided a 
reference list 
that is checked 
for accuracy and 
reliability. 

 

 
Students will be assessed as "Emerging", "Developing", "Proficient", or "Excelling" based on: 

• Quality of prompt development and critical thinking relevant to the task requirements and year level of student. 
• Fact-checking processes and evidence provided. 
• Use of annotations to highlight generative AI strengths and limitations. 
• Ability to develop and refine outputs into original, credible final product. 


	Purpose:
	Scope:
	Definitions:
	Policy:
	Vision for Generative Artificial Technology at our school
	Students are supported to use generative AI tools ethically in their schoolwork, including appropriate attribution. Furthermore, generative AI tools are used in ways that support teacher expertise, yet teachers remain the recognised and respected subj...
	Generative AI tools are used in ways that do not harm the wellbeing and safety of any member of the school community and expose users to diverse ideas and perspectives and avoid the reinforcement of biases, all the while respecting human rights, inclu...
	Implementation at Brentwood Secondary College

	Prior to implementation of any generative AI tool, it is necessary to clearly define the expected benefits and risks. As per the Department of Education guidelines for appropriate use of generative AI tools, staff and students should be adequately pre...
	Student and Staff Behavioural Expectations

	Communication
	Further information and Resources
	Policy Review and Approval
	APPENDIX A
	Student Declaration of Generative AI Use
	Student Information
	AI Tool Usage Disclosure
	Student Declaration


